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PRACTICEPLANNERS® SERIES PREFACE 

Accountability is an important dimension of the practice of psychotherapy. Treatment 
programs, public agencies, clinics, and practitioners must justify and document their 
treatment plans to outside review entities in order to be reimbursed for services. The 
books and software in the PracticePlanners® series are designed to help practitioners 
fulfi ll these documentation requirements effi ciently and professionally.

The PracticePlanners® series includes a wide array of treatment planning books in-
cluding not only the original Complete Adult Psychotherapy Treatment Planner, Child 
Psychotherapy Treatment Planner, and Adolescent Psychotherapy Treatment Planner, all 
now in their fourth editions, but also Treatment Planners targeted to a wide range of spe-
cialty areas of practice, including: 

• Addictions 
• Co- occurring disorders
• Behavioral medicine
• College students 
• Couples therapy
• Crisis counseling
• Early childhood education 
• Employee assistance
• Family therapy
• Gays and lesbians 
• Group therapy
• Juvenile justice and residential care
• Mental retardation and developmental disability 
• Neuropsychology
• Older adults 
• Parenting skills
• Pastoral counseling
• Personality disorders 
• Probation and parole 
• Psychopharmacology
• School counseling
• Severe and persistent mental illness 
• Sexual abuse victims and offenders 



• Special education
• Suicide and homicide risk assessment 

In addition, there are three branches of companion books which can be used in conjunc-
tion with the Treatment Planners, or on their own:

• Progress Notes Planners provide a menu of progress statements that elaborate on 
the client’s symptom presentation and the provider’s therapeutic intervention. Each 
Progress Notes Planner statement is directly integrated with the behavioral defi ni-
tions and therapeutic interventions from its companion Treatment Planner.

• Homework Planners include homework assignments designed around each pre-
senting problem (such as anxiety, depression, chemical dependence, anger manage-
ment, eating disorders, or panic disorder) that is the focus of a chapter in its corre-
sponding Treatment Planner.

• Client Education Handout Planners provide brochures and handouts to help 
educate and inform clients on presenting problems and mental health issues, as well 
as life skills techniques. The handouts are included on CD- ROMs for easy printing 
from your computer and are ideal for use in waiting rooms, at presentations, as 
newsletters, or as information for clients struggling with mental illness issues. The 
topics covered by these handouts correspond to the presenting problems in the Treat-
ment Planners.

The series also includes:

• TheraScribe®, the #1 selling treatment planning and clinical record- keeping soft-
ware system for mental health professionals.  TheraScribe® allows the user to import 
the data from any of the Treatment Planner, Progress Notes Planner, or Homework 
Planner books into the software’s expandable database to simply point and click to 
create a detailed, organized, individualized, and customized treatment plan along 
with optional integrated progress notes and homework assignments. 

Adjunctive books, such as The Psychotherapy Documentation Primer and The Clinical 
Documentation Sourcebook contain forms and resources to aid the clinician in mental 
health practice management. 

The goal of our series is to provide practitioners with the resources they need in order 
to provide high quality care in the era of accountability. To put it simply: we seek to help 
you spend more time on patients, and less time on paperwork. 

ARTHUR E. JONGSMA, JR.
Grand Rapids, Michigan

PRACTICEPLANNERS® SERIES PREFACE xviii
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HOMEWORK PLANNERS INTRODUCTION

ABOUT PRACTICEPLANNERS® HOMEWORK PLANNERS 

In today’s era of managed care, which often requires shorter and fewer treatment ses-
sions, therapists can assign between- session homework to help maximize the effective-
ness of briefer treatment. Homework provides continuity to the treatment process and 
allows the client to work between sessions on issues that are the focus of therapy. Many 
clients feel empowered by doing something on their own to facilitate the change process, 
and this reinforces their sense of control over their problems. The purpose of the Home-
work Planner series is to help you quickly put together homework assignments, so you 
can spend less time on paperwork and more time with your client.

Each Homework Planner:

• Saves you hours of time- consuming paperwork.
• Offers the freedom to develop customized homework assignments.
• Includes dozens of copier- ready exercises that cover the most common issues, situa-

tions, and behavioral problems encountered in therapy.
• Provides expert guidance on how and when to make the most effi cient use of the ex-

ercises.
• Features assignments that are cross- referenced to each corresponding Treatment 

Planner—allowing you the right exercise for a given situation or behavioral prob-
lem.

• Includes a computer disk or CD- ROM that allows you to customize each exercise to 
fi t your particular needs.

HOW TO USE THIS HOMEWORK PLANNER

The assignments in this Homework Planner are grouped by presenting problems and 
cross- referenced to every presenting problem found in its companion Treatment Planner. 
Although these assignments were created with a specifi c presenting problem in mind, 
don’t feel limited to a single problem- oriented chapter when searching for an appropriate 
assignment. Included with each exercise is a cross- referenced list of suggested presenting 
problems for which the assignment may also be appropriate and useful. A broader cross-
 referenced list of assignments is found in the Appendix, where you can fi nd relevant as-
signments beyond the exercises found in any specifi c presenting problem chapter. 

xxi
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Assigning therapy homework is just a beginning step. Carrying out the assignment 
requires a follow- up exploration of the impact of the assignment on the client’s thoughts, 
feelings, and behavior. What are the results? Was this assignment useful to the client? 
Can it be redesigned or altered for better results? We encourage you to examine and 
search for new and creative ways to actively engage your client in participating in the 
homework process.

ARTHUR E. JONGSMA, JR.
L. MARK PETERSON

WILLIAM P. MCINNIS



ACADEMIC UNDERACHIEVEMENT 1

Therapist’s Overview

BREAK IT DOWN INTO SMALL STEPS

GOALS OF THE EXERCISE

1. Complete large projects or long- term assignments on time.
2. Improve organizational skills by breaking down projects into smaller steps.
3. Receive rewards for successfully completing projects.
4. Avoid the pattern of procrastinating or “waiting until the last minute” to begin work-

ing on a large or long- term project.

ADDITIONAL PROBLEMS FOR WHICH THIS EXERCISE MAY BE MOST USEFUL

• Attention- Defi cit / Hyperactivity Disorder (ADHD)
• Mania / Hypomania
• Oppositional Defi ant

SUGGESTIONS FOR PROCESSING THIS EXERCISE WITH THE CLIENT

This homework assignment is designed to assist adolescents with a learning disability, 
history of underachievement, or an Attention- Defi cit / Hyperactivity Disorder to complete 
their large or long- term projects. The therapist, parents, and client are encouraged to sit 
down as a team to break down projects into smaller steps and then set a deadline for each 
step. Consultation with the client’s teacher is strongly encouraged to help identify the dif-
ferent steps. Encourage the parents and client to implement a reward system to positively 
reinforce the client for successfully completing each step. It is recommended that the fi nal 
reward for completing the entire project on time be of greater value or signifi cance than 
the rewards for completing the smaller steps. Negative consequences may also be used if 
the client fails to complete a step by the specifi ed time period.

SECTION I: ACADEMIC UNDERACHIEVEMENT
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EXERCISE I.A

BREAK IT DOWN INTO SMALL STEPS

Are you tired of rushing around at the last minute or cramming the night before to complete 
a long- term project that you have been given plenty of time to complete? If so, then this 
exercise will assist you in completing your large or long- term projects in a more timely and 
effi cient manner. You are encouraged to meet with your parents, teachers, and therapist 
shortly after you are assigned a large project to help break down the task into smaller 
steps. In this way, you will avoid the pattern of procrastinating or putting the project off 
until the last minute. The project will become more manageable and you will experience 
less anxiety or stress in the long run. Place this assignment sheet in your notebook or 
post it in a prominent place to remind you of the steps that need to be completed before 
you turn in the entire project.

1. First, identify the project that needs to be completed.

Name of project:  

 

 

Class:  

Final deadline:  

2. Break the project down into several smaller steps. Establish a deadline for each 
separate step.

 Step  Target Deadline

  1.    

  2.    

  3.    

  4.    

  5.    

  6.    

  7.    

  8.    
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  9.    

 10.    

3. Sit down with your parents, teachers, or therapist and identify a reward for success-
fully accomplishing each step on or before the deadline. The reward may be the same 
for each step. Record the date you completed each step and the reward you received 
in the following spaces.

 Actual Completion Date  Reward

  1.    

  2.    

  3.    

  4.    

  5.    

  6.    

  7.    

  8.    

  9.    

 10.    

4. Develop a list of negative consequences for the times when you do not meet your 
deadline. Record the date you completed the step and the negative consequence you 
received for not completing it on time in the following spaces.

 Late Completion Date  Negative Consequence

  1.    

  2.    

  3.    

  4.    

  5.    

  6.    

  7.    

  8.    

  9.    

 10.    

EXERCISE I.A
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5. Identify a grand reward for completing the entire project on or before the fi nal dead-
line:

 

 

 

 

 

6. Please respond to the following questions after you have completed and turned in 
your entire project (and also if you were not successful in turning the assignment in 
on time).

 A. What motivated you to complete each step?  

   

   

 B.  Were you more motivated by trying to get the rewards or trying to avoid the 
negative consequences?  

   

   

 C. What obstacles or frustrations did you face along the way?  

   

   

 D. What helped you overcome or work around the obstacles or frustrations? 

   

   

 E.  How did you feel about yourself after you completed each step? How about 
after you completed the entire project?  

   

   

   

 F.  What did you learn about yourself and about organization in doing this proj-
ect?

   

   

   

   

EXERCISE I.A
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Therapist’s Overview

GOOD GRADE / BAD GRADE INCIDENT REPORTS

GOALS OF THE EXERCISE

1. Explore factors contributing to either good or bad grades on an assignment or test.
2. Identify effective strategies or positive study skills that will help to improve aca-

demic performance.
3. Take ownership or assume personal responsibility for academic performance.
4. Attain and maintain a level of academic performance that is commensurate with 

level of ability.

ADDITIONAL PROBLEMS FOR WHICH THIS EXERCISE MAY BE MOST USEFUL

• Anxiety
• Attention- Defi cit / Hyperactivity Disorder (ADHD)
• Conduct Disorder / Delinquency
• Oppositional Defi ant

SUGGESTIONS FOR PROCESSING THIS EXERCISE WITH THE CLIENT

In this assignment, the client is asked to complete either a Good Grade or Bad Grade 
Incident Report to identify the factors that contributed to him / her receiving either a good 
or bad grade. The incident forms will help the client to identify the strategies or positive 
study skills that he / she will need to utilize on a regular basis to achieve and / or maintain a 
level of performance that is equal to his / her ability level. The assignment will also help the 
client begin to take ownership of his / her grades or school performance. The client should 
be reinforced for taking personal responsibility for doing what is necessary to receive 
good grades. The assignment may also identify emotional factors or social pressures that 
contribute to the client’s poor grades. The therapist should consider using the incident 
reports in the therapy sessions with clients who have a learning disability. Teachers or 
school offi cials can also be asked to help the client complete these forms.
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EXERCISE I.B

GOOD GRADE INCIDENT REPORT

1. Please give a recent example of when you received a good grade on a test or assign-
ment. What grade did you receive? What class did you receive the good grade in?

 

 

2. Which of these factors and / or strategies helped you to receive the good grade? (Please 
check all that apply.)

  Motivation / desire to do well

  Studied in advance

  Reviewed material more than once

   Broke assignment down into 
small steps over time

   Studied with a friend or other 
student

  Received help from an adult tutor

   Received tutoring from another 
peer

   Asked teacher in class for help to 
better understand subject

   Met with teacher after class or 
before school

  Asked parent for help

  Called a friend for help

  Other (please identify) 

 

 

3. How did you feel after receiving the good grade?

 

 

 

4. How did your parent(s) or teacher(s) react to your good grade?

 

 

 

5. In what other class(es) can you use these strategies to improve your grade?

 

 

 

 


